NOMINEE INFORMATION
SUPERIOR CIVILIAN SERVICE AWARD (SCSA)


Superior Civilian Service Award (SCSA) is the highest honorary award which the head of a Major Command can confer on a DON civilian, and is the second highest DON honorary award which a civilian can receive. The SCSA is to be granted only to those employees who have given exceptional and/or extraordinary service to the Navy.  The achievements or service must be truly exceptional when measured against the position requirements of the individual and should far exceed the contributions and service of others with comparable responsibilities.  Further, the SCSA should be reserved for contributions that are so unusual and/or significant that recognition at the Major Command level is deserved.

1. NAME:  

2. Title, series, and grade: 

3. Organizational location and activity: 

4. Current job responsibilities (brief description): 


5. Participation in Professional and Civic organizations:

	Name of Organization
	Describe Participation
	Date of Service

	
	
	

	
	
	

	
	
	

	
	
	


6. Awards and Honors (include dates and titles of honorary and monetary awards, published papers, articles, books, or inventions):

	Date
	Title

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


7.  Education and Career History [Complete Attachment (1)]

NARRATIVE JUSTIFICATION

SCSA Nominee:  
NARRATIVE JUSTIFICATION:  Narrative Justification for the SCCA must specifically identify which category the submission is based on and address how the nominee meets or exceeds the criteria provided below.  The SCSA may be approved for either service and/or Long-Term Performance AND/OR one or more specific accomplishments/achievements.

I.  Nominations/Selection require nominee to demonstrate exceptional service and/or outstanding long-term performance.  Check applicable criteria and provide a brief description of nominee’s accomplishments/achievements.  Service and/or Long-Term Performance:

 FORMCHECKBOX 
 A pattern of long-term, sustained high performance as evidenced by the nominee having previously received high honorary awards, e.g., Meritorious Civilian Service Award, or similar awards or honors.  Additionally there should be a consistent record of annual performance-based awards.  (List dates and titles of all previous awards, including annual performance based awards for the last 5 years.)

	Date
	Title of Award

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


 FORMCHECKBOX 
 Career Achievements that are recognized throughout the Major Command.

	Career Achievement
	How Recognized

	
	

	
	


 FORMCHECKBOX 
 Indications of innovative leadership of highly successful programs or projects that have impacted beyond the nominee’s activity.  (Provide a brief summary of programs/projects; the impact (quantify savings or improved performance level; and a description of the nominee’s innovative leadership).

	Program/Project Title
	Description
	Impact

	
	
	

	
	
	

	
	
	


NARRATIVE JUSTIFICATION (CONT’D)

II. Nominations require nominee to meet one or more Specific Accomplishments or Achievements.  Check Applicable criteria and provide a brief description of nominee’s accomplishments/achievements.

 FORMCHECKBOX 
 Accomplishments/achievements which have had, as a minimum, Major Command-wide impact.  Provide a brief description and quantify major command-wide impact (savings and/or performance improvement)

	Description of Accomplishment
	Major Command Benefits (savings and/or performance improvement)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


 FORMCHECKBOX 
 Scientific or technical advances, or suggestions of significant value to the Major Command (Provide brief description and quantify value to the Major Command).

	Scientific or Tech Advances or Suggestions
	Description
	Impact

	
	
	

	
	
	


 FORMCHECKBOX 
 Accomplishments which show unusual management abilities, innovative thinking, and/or outstanding leadership which benefits the Major Command.  [Provide brief description of and quantify benefits to Major Command (savings and/or performance improvement)].

	Description of Accomplishment
	Major Command Benefits (savings and/or performance improvement)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


 FORMCHECKBOX 
 Major cost savings/reductions/avoidance, which benefit the Major Command.

	Description of cost savings/reductions/ avoidance
	Major Command Benefits

	
	

	
	

	
	


 FORMCHECKBOX 
 Successful cooperative efforts with other DON Offices, federal agencies, or the private sector, which reflect positively upon the Major Command.

	Description of Cooperative Effort
	Other offices/agencies/sectors
	Impact

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


 FORMCHECKBOX 
 Unusual acts of heroism

	Act of Heroism
	Dates

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


EDUCATION AND CAREER HISTORY SUMMARY

	Federal Employment (begin with most recent)

	Dates
	Job Title
	Organization
	Location

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Non-Federal Employment

	Dates
	Job Title
	Organization
	Location

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Military Service

	Dates of Service
	Branch of Service
	Rank
	Rating or Specialty

	
	
	
	

	
	
	
	


Attachment 1

	Education

	Educational Institution
	Dates Attended
	Major
	Degree Received
	Academic Honors
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