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MEMORANDUM FOR ALL CIVILIAN FULL-TIME PERMANENT EMPLOYEES

Subj : OFFI CI AL APPLI CATI ON PERI OD FOR THE VOLUNTARY SEPARATI ON
| NCENTI VE PROGRAM (VS| P)

Ref: (a) CNET Itr 5450 Ser (0OS83/0187 of 17 Nov 00 (NOTAL)
Encl: (1) VSIP Application
(2) I'nformation Sheet “Voluntary Separation |Incentive
Pr ogr ant
(3) General Retirenment Information

1. NETPDTC plans to offer separation incentives as a result of
FYO1l budget reductions associated with A-76 conpetition projected
savings. The use of separation incentives and Voluntary Early
Retirement Authority (VERA) is intended to aid in avoiding
negati ve inpact on personnel during this fiscal year. Enployees
being realigned to CNET Headquarters as advi sed by reference (a)
are not entitled to this offer.

2. Limted separation incentives and voluntary early retirenent

wll be offered in the foll ow ng occupational series:

GS- 0303 GS- 0335 GS- 0856 GS-1071 GS-2005 WG 6907
GS- 0318 GS- 0343 GS-1001 GS- 1082 GS-2010  Ws-9003
GS- 0326 GS- 0344 GS-1020 GS-1084 GS- 3502

GS- 0334 GS- 0391 GS- 1060 GS-1702 W5 4715

3. A condi ti on of

receiving a separation incentive is that the

reci pient agrees to voluntarily separate on a date determ ned by
bet ween 1 January 2001

NETPDTC managenent .
and 30 Septenber 2001.

This date w |l
Separation dates w ||

f al

be detern ned based

on m ssion and budget requirenents. Enployees will indicate the
date they would like to retire or resign. Managenment w ||
consi der enpl oyee desires, however, final determnation will be

made based on the factors cited.

Enpl oyees choosing to retire or

resign without a nonetary incentive my do so follow ng the

nor nal

process.

4. Enployees interested in an incentive nust conplete and enail

enclosure (1) to SIP-VERA NETPDTC@NET. NAVY. M L not

later than 1

December 2000.

To submt via email,
Doubl e click on attachnent 1 to open application.

The SIP Application is a Mcrosoft Wrd Docunent.
use the follow ng instructions:

Step 1)
Step 2)



Subj: OFFI Cl AL APPLI CATI ON PERI OD FOR THE VOLUNTARY SEPARATI ON
| NCENTI VE PROGRAM (VS| P)

Compl ete the formtabbing through the boxes. The boxes expand as
you type. Step 3) Cick file, save as, type your |last nane as the
file name and then save to the hard drive or a disk. Step 4)
Create a new emai | nessage addressed to Sl P-

VERA. NETPDTC@CNET. NAVY. M L, attach your renaned SIP application
and click send. Email subm ssions are preferred; however, you
you may still print and fax your application to DSN 922-1081/ COM
(850) 452-1081, NETPDTC, Code N831, Attention: M. Bruce MGowan.
An el ectronic version of the application formand all supporting
information detailed in enclosures (2) and (3) are avail able on
the CREST website http://wwwnt.cnet.navy.ml/crest/ as well. All
enpl oyees who are considering voluntary separation with an

i ncentive are encouraged to read all the information. Al so,

enpl oyees can obtain retirenment information fromthe O fice of
Per sonnel Managenent (OPM website at http://ww. opm gov.

I ndi vidual retirenent benefits can be conputed using the
retirement cal cul ations tool available on the CREST website under
“Conpensation and Benefits”.

5. At this tinme, NETPDTC does not anticipate a requirenent to
open the VSIP wi ndow again during fiscal year 2001. Enpl oyees
wi shing to be considered for an incentive between 1 January 2001
and 30 Septenber 2001 should apply now. Each applicant will be
sent an emai|l acknow edgenent that his or her application has
been received fromthe NETPDTCSI P Account Manager within 48

hour s.

6. Were the nunber of enployees applying for separation pay
exceeds the nunber of offers available and it has been determ ned
that the use of separation pay for any group of enployees wll
result in the avoidance of an involuntary separation,
applications wwthin that group will be processed in order of
seniority using the Service Conputation Date (SCD) for |eave.

Enpl oyees approved for VSIP/VERA wll be notified in witing of
sel ection or non-selection at |east 30 days prior to separation
date. The only exception will be for those enpl oyees approved
for separation in January 2001. These enployees wll be notified
not |ater than 15 Decenber 2000. Upon notification, the enpl oyee
will be required to sign an agreenent to voluntarily separate not
| ater than the date established by managenent officials included
in the witten agreenent. A Request for Personnel Action (SF 52)
for retirenment or resignation, signed by the enployee, wll also
be required to execute the VSIP

7. For additional information or assistance, contact your

i mredi at e supervi sor, M. Bruce McGowan at DSN 922- 1001 X1618/ COM
(850) 452-1001 X1618 or Ms. Rita Rone at DSN 922-1001 X1615/ COM
(850) 452-1001 X1615.
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8. Supervisors wll ensure that every NETPDTC federal civil
service enployee in the work center is aware of this offer as
soon as possible but not later than 27 Novenber 2000.
Supervisors are to provide assistance to all enpl oyees, ensuring
t hey have access to electronic informati on and get any questions
answered. A hard copy of the correspondence is being routed to
each departnment for further distribution as necessary.

M L. MORAN

Copy to:

HRO (09A2, 09233)

CNET

AFGE Local s 1960 and 53



